
HORIZON LINES CREATIVE PRODUCER

Contract: Fixed Term, 3 days a week, January 2022 until March 2023 (15mths)
Reporting to: Director
Salary: £30,000 pro rata
Annual leave: 16.8 days p.a. (28 days pro rata)
Pension: 4% employer contribution
Location: Active Horizons office in Erith and various sites across London Borough of Bexley.

Office hours are usually 9.30am to 5.30pm, Monday to Friday; this may vary, and the
post-holder will be required to work evenings and weekends as the programme dictates, time
off in-lieu will be provided.

INTRODUCTION

Active Horizons is looking for an experienced and dedicated Creative Producer to oversee a
major new cultural programme that will provide an open space for marginalised communities
living in the London Borough of Bexley to create their own vibrant and liberating cultural
experiences.

Horizon Lines has been developed in partnership with Three Rivers and aims to act as a
platform for diverse communities from across Bexley to connect, care, create and share
everyday creative practices, from hair braiding and henna to storytelling and samba, as an
important part of the local life of the borough.

The role will involve managing a multi-strand arts programme, working closely with a diverse
range of community groups, professional and non-professional artists and multiple partners
to deliver an ambitious and accessible programme, which could include; workshops,
exhibitions, publications, education and training programmes and a varied public programme
such as talks, screenings and music.

This programme will focus on Bexley’s five northern wards; Thamesmead East, Belvedere,
Northumberland Heath, Erith and Slade Green and North End, and will form part of Three
Rivers Creative People and Places programme.

ABOUT BEXLEY

Bexley is a borough on London’s southeastern outer edge with a population of 247,258 in
mid-2018.

Its 93,000 households are expected to rise to 125,000 by 2050. There are social, cultural and
economic differences across a wide geographical area, the north of the borough is urban,
reflecting London’s spread eastwards whilst the south is more suburban and leafy. The
borough is defined by the Thames in the north and the rich countryside of Kent to the east.



Bexley is situated in the Thames Gateway, a national priority area for urban regeneration. The
Mayor of London and the South East LEP have designated it a strategic area - the Thames
Estuary Production Corridor (TEPC), a vision that includes cultural creative industries
production. The London Borough of Bexley’s growth strategy (2017) seeks to achieve delivery
of up to 31,500 new homes within the north of the borough and 17,500 new jobs within the
borough.

Over the past 30 years, the London borough of Bexley has seen changes in the composition of
the local population. This has led to significant social and cultural changes, with an increase
in ethnic minority communities who are socially and culturally excluded. In line with the UK
as a whole, the population of Bexley is both growing and ageing. Low-income inequality is not
evenly represented across Bexley, with the social and cultural capacity of communities within
Bexley differing substantially, 16% of Bexley’s residents are living in poverty.

RESPONSIBILITIES & DUTIES

The Project Manager will deliver the operational and logistical aspects of the programme,
including:

● Ensuring the whole project is delivered to the highest standard on time and within
budget, through the production and delivery of a comprehensive schedule, operations
strategy, and project plan.

● Lead on outreach and engagement amongst local residents, community groups and
volunteers, ensuring the programme is accessible to new and existing
audience/participants groups.

● Work in collaboration with professional and non-professional artists, local residents,
community groups, young people, arts/non-arts organisations and other stakeholders
to support the development and delivery of the programme.

● Work closely with Three Rivers Executive Producer to ensure the programme is
coherent and joined up across Bexley.

● Manage project budgets, reporting to Active Horizons Director and Three Rivers Exec
Producer.

● Lead on reporting and evaluation, liaising with the Active Horizons, Three Rivers and
their independent evaluators; Art of Regeneration.

● Stakeholder management with local delivery partners including community
organisations and groups, voluntary, community and cultural organisations and
venues.

● Events and activity management including working with local venues to coordinate
public events, and activities



● Lead on health & safety, safeguarding, risk assessments and licensing for events and
commissions.

● Contribute to writing project briefs, contracts and agreements.

● Work closely with the Active Horizons, Three Rivers and external project partners to
ensure the project is visible and promoted effectively.

● Contribute to the project communications strategy including writing copy and press
releases, collating visual content, managing print and distribution and web updates.

● Manage freelancers and volunteers as appropriate, ensuring adequate H&S, training
and safeguarding is in place.

● Represent and report on the project at steering groups, project meetings and events.

General:

● Be fully conversant with all Active Horizons policies including Equality & Diversity
and Health & Safety and ensure that policies are adhered to at all times.

● Protect and enhance the reputation of Active Horizons and Three Rivers, presenting
the organisation’s in an appropriate and professional manner to stakeholders.

● Build appropriate relationships with relevant organisations.

● Safeguard members of the public and staff, and ensure high levels of professional
conduct at all times.

● Work in partnership with Active Horizons to collect the appropriate data/forms for
reporting and evaluation.

● To work independently, often offsite, with support from the team.

PERSON SPECIFICATION

Essential experience, skills, qualities and knowledge:

● Minimum of 2 years’ experience of leading multi-strand projects and collaborating
with creative practitioners.

● Experience of managing workshops/events in an art and community setting.



● Demonstrable knowledge, understanding and experience of working with
communities, artists and creative practitioners.

● Excellent written and verbal English communication, presentation, and numeracy.

● Experience of managing complex budgets.

● A proactive and constructive approach to problem solving.

● A highly organised approach to work and demonstrable ability to work under pressure
and to deadline.

● Proven ability to work on a number of projects at the same time with meticulous
attention to detail.

● A proven track record of collaborative and team based working.

● Demonstrable ability to work under own initiative; ability to prioritise and manage
time effectively

● Flexibility, willingness to learn and to undertake a variety of tasks

● An accepting and non-authoritarian approach

● Ability to work independently

● Excellent communication and interpersonal skills, with the ability to establish good
relationships with all types of stakeholders

● Proficiency in Microsoft Office (Excel, Word, PowerPoint) and Adobe software

● Good understanding of inclusion and diversity with the commitment to applying these
in practice

Desirable Skills and Personal Qualities:

● Interest in social or community art practice

● Knowledge of the London Borough of Bexley

Active Horizons is committed to creating opportunities that are accessible and welcoming to
all. Candidates with Black, Asian or minority ethnic heritage, those who are facing barriers
due to difficult socio-economic and/or are disabled are particularly encouraged to apply for
this role. We welcome applications from everyone who meets the requirements of the Person
Specification.



SAFER RECRUITMENT

Active Horizons is committed to providing a safe environment for all those working with us,
visiting our projects and participating in our programmes.

Safe recruitment of all those who work for us is an important part of fulfilling this
commitment.

All positions at Active Horizons are offered subject to meeting the following conditions:

● Receipt of satisfactory references covering the last 2 years of your employment or
education

● A satisfactory DBS check
● Proof that you are legally entitled to work in the UK

TO APPLY
Please complete the job application form at this link https://forms.gle/7zo8EVsYjHDfsav96

Should you need to discuss anything in relation to this role you can contact Active Horizons
Director, Yeukai Taruvinga at yeukai@activehorizons.org.uk

Your application should respond to points in the person specification to demonstrate your
suitability for the role.

APPLICATION DEADLINE: 10am, Thursday 18 November 202.

Interviews will take place during the week beginning 25 November 2021 at Active Horizons..

Please contact us with any specific access needs you may have.

ABOUT ACTIVE HORIZONS
Active Horizons is a youth-led charity and social hub set up to support young Black and
Minority Ethnic people, their families, and those from disadvantaged backgrounds in the
Borough of Bexley. www.activehorizons.org

ABOUT THREE RIVERS
Three Rivers is a people-powered alliance of local organisations using art to build community
in the London Borough of Bexley. www.threeriversbexley.org

https://forms.gle/7zo8EVsYjHDfsav96
http://www.activehorizons.org
http://www.threeriversbexley.org



